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Xibo Tutorial

1. Go to https://xibo.ps.uci.edu and input your credentials

Xibo

Please provide your credentials

User

Password

Version 4.1.2 | Source | About

2. Once logged in, it will take you to this screen, click on the "Media" tab on the left side of
the screen

Welcome to the Xibo Digital Signage CMS

This i the content management system, or CMS forshort,

3. You will be taken to this screen where you will have the option to upload your media from
your computer or a URL. (We will be using the computer for this tutorial)

Dashboard
‘ ©Add Media | ©Add media (URY | @ Tidy Library E

O Al Folders
4 # Root Folder [t} Name. © Type Thumbnail Duration size Owner Sharing File Name stats? Expires

- RH
No data available in table

Showing 010 0 of 0 entries


https://xibo.ps.uci.edu
https://knowledge.ps.uci.edu/uploads/images/gallery/2025-01/50cKJIaaLqFP04Lj-xibo1.png
https://knowledge.ps.uci.edu/uploads/images/gallery/2025-01/jHmA2fqUpNAsxDKn-xibo2.png
https://knowledge.ps.uci.edu/uploads/images/gallery/2025-01/udxv6AjRA8xQYTZZ-xibo3.png

4. Click on the "Add Files" button

Add Media

This form accepts files up to a maxi

5. You will be asked to select your media files, once selected you will be taken to this

preview. Click "Start Upload" to upload the media shown.
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7. Once on the "Playlists" tab, click on the "Add Playlist" button to create a new playlist.
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8. Add a name for your playlist and select "Save"

Add Playlist

General  Filter
Folder [ Roct Folder > RH

Playlist - (1 - 50 eharacters)

Tags for this Playiis parated st Tags or Tag|Value format. If you choose a Tag that has

associated v shown for selection below

O bynamic?
s the Playlis to have Library media assignments managed automaticall by the CMS based on filer

criteria? Set a fiher on the next tab.

If you want to prepopulate your Playlist with Media using a search, then you can do so on the filter tab. Leave the
Dynamic checkbox unticked to make it a one-time assignment.
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9. You will be taken to this screen when you will select the image button shown below
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10. You will then see the images that you had uploaded earlier. Drag and Drop the images
you need onto the canvas
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11. Once you have your media on the canvas, you will see a screen like this. If you would like
to change the duration that an image would appear for, select the image and then click on
the "Advanced" tab.
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12. From here click on the "Set a duration?" button and set the amount of time that you
would want your image to appear for
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13. Once you are done setting everything up, click on the "Exit" button on the top left
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15. Click on the

Dashboard X
Schedule

Layouts
Day
DESIGN General Advanced
Campaigns

paig I Name
Layouts
Template:
Resolutions Search
ARy Al Folders
4 4 Root Folder
= RH

DataSets

section

«EXIT  [E] © Untitied 2025-01-07 14:17.48" © 0000 b 1920x1080

x
Name Tag
Folder Owner
24 ]
Orientation Sortby

Upload image

Restroom.jpg

UcDCpng

Show more

-]

“Add Layout"

D Name

Showing 0 to 0 of 0 entries

Empty layout

g

Thumbnail

button to create a new layout

Owner User Group

No data available in table

Layout “Untitled 2025-01-07 14:17:49"

Owner

& Clear F

entries | Column visibility ~ | Print

Modified

Previous

16. This screen will pop up, click on the icon with three lines. This will take you the the playlist
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17. You will see your playlist, Drag and Drop the playlist onto the canvas. Then resize the
playlist to your needs
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18. Once you're done making your changes to your playlist, Click on the name of the playlist
on the top left
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19. This will allow you to change the name of your layout (Optional but recommended). Save

when you've made your changes
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20. Once you've made your changes, Click the three lines on the top right and Click

"Publish". This will make your layout available for preview and will conclude the process

of making a layout.
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